
 

USER GUIDE FOR APPLICANTS 

The online grants application system can be found on the link https://gms.ncrst.na/  

ACCOUNT REGISTRATION 

All applicants MUST register an account on the system to able to able submit for a grant. To register, please 

click REGISTER/LOGIN (The Orange Button) at the TOP. 

 

1. Click Register shown in the image below and fill the form. 

 

 
 

2. Upon Registration, the applicant will receive an email provided in the registration form with a link to 

activate your account. 

3. Click that link provided in the email to confirm and activate your account. If this link is not 

activated, logging in will result into an ERROR. PLEASE DO ACTIVATE before moving ahead! 

4. You are now ready to login, please click login and provide your username and password. 

https://gms.ncrst.na/


 

 

 

CALL APPLICATION 

5. Upon login, you will be able to see your dashboard, the active calls are displayed. Please click on 

“click to view details” 

 

6. Click Apply Now 

 



 

 
 

 

7. Enter Project Information as required and Click ‘Save and Next’ to continue. 

 

 

 

8. Click Project Team on the top and click ‘Add Team Member’ button to add a team member. 

 



 

 
 

9. Fill out Team Member’s details and click Save. Click ‘Add Team Member’ button to add as many 

team members as needed. 

 

 

 

10. Click Background at the top and fill out the required fields. Click ‘Save and Next’ to continue when 

finished. 



 

 
 

 

11. Click Approach/Methodology and fill out the required fields. Click ‘Save and Next’ to continue 

when finished. 

 

 

12. Click Budget and fill out the fields and save to continue when finished. 

 



 

 

 

13. Click Project Results and fill out the required fields. Click “save and next” to continue when done. 

 

 

 

 

 

 

 



 

14. On project management, fill out the required fields. Attach required documents, then click “save and 

next” when done. 

 

 

15. Click Project Follow up and fill out the required fields. Click “save and next” when done. 

 

 

 

 

 



 

16. On Research Attachment, click ‘Add Attachment’ to required attachments. 

 

 

17. Click on Document Type drop-down menu to select the document type you are uploading, browse to 

the location where the document is saved and upload. Save the upload and repeat step 16 and 17 for 

all required documents.  

 

 
 

 



 

18. Click Citation and fill out the required field. Do not forget to click “save” when done filling. 

 

19. Each of the Menus named must be filled. Please note that every completed menu will have a green 

background. When all menus have a green background, a submission button will appear on the top 

right. 

 

  
 

20. Upon Clicking Submit Now button, you will receive an automated email confirming the submission. 

You cannot edit your submission at this point. 

 

All other stages in the progress of the review of the submission will automatically be relayed to your 

registered email. Please note that you can login at any time to check on the status of your submission. 

 


